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SAP Budget - Schools Front-End (SFE) 

WebGUI to WinGUI 
 

Navigation and Printing instructions for the conversion of WebGUI to WinGUI in Schools Front-End (SFE). 
 

Command conversion table for WedGUI to WinGUI: 

WebGUI – Old Icon WinGUI – New Icon Shortcut  

  F3 

  Ctrl S 

 
 

 Shift F3 

  F12 

  F8 

Print  Ctrl P 

LPDF (My web local printer) LOCL (My win local printer)  
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 Log on to BTS 

 
 
Accessing SFE WinGUI: 

 Go to Financials/Budget tab 

 Go to Detailed Navigation 

 Click on SAP Budget – Schools Front End 

 



 

Page 3 of 12  

Budget Services and Financial Planning Division 
SCHOOL FISCAL SERVICES BRANCH 

 
 
 

Logging-off WinGUI (Exiting SFE) - School Budget Planning and Maintenance 

 Click on the Back  icon 

 
 

 Click on the Exit Session  icon 

 
 

 Click  to close the session window  
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How to Print/Save In PDF Using WinGUI 
 

 Go to the Reports tab 
 Select the report to print (Sample: Signature Form) 
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 Enter Version 
 Enter Fiscal Year 
 Enter Funds Center 
 Enter SACS Fund 
 Enter LAUSD Program 
 Select Budget Detail Version 

a. Before WIP Version 
b. WIP Version (Work In Progress – with unapproved changes) 

 Click on   to execute the report 
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 Output Device should be My win local printer.   
Note: If the output device reads, My web local printer or it is blank, proceed to step 11 

 
 

 Enter LOCL as the Output Device  
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 Press Enter for My win local printer 
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 Click on the dropdown icon  on the Frontend Printer 
 Select Doro WinGUI PDF Writer 
 Click on Print 
Note: Selecting Print Preview will display the report/form and allow you to only print (not save) 
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The Doro WinGUI PDF Writer screen is displayed along with the file name and the directory/folder where the report is going to be 
saved.   

 This is the system generated file name.  User can either keep the file name or change it. 
 This is the defaulted file location where the document will be saved. 

 To change the file location, click on the  and select the save location.   
Note: The save file location can also be changed when the document is opened in PDF. 
 Click Create.  
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 The ‘School Budget Signature Form’ is displayed in PDF.   
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User can save the document as follows: 
 Click on File 
 Click on Save As…. 
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 User can save to desktop or choose another folder. 

 
 

 Enter a new file name, as needed 
 Click Save 

 


